
Setti ng Up a Pr inter  on Your Computer  
 
Most of the printers at The Laboratory Schools are on the network. They are configured with an IP address. 
The specific IP address for a printer is on a printed label on the printer itself. 
 
Setting Up the Pr inter : 

1. Select System Preferences from the !  menu. 
2. Select the Print & Fax icon from the System Preferences window. 

3. Click on the + button located under the list of already setup printers. 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

4. After clicking the + button, the following window will appear. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. In the Address text box type in the specific IP address of the printer you want to setup. 
6. Leave the Queue text box blank. 
7. In the Name text box type a name you want to identify the printer by, including the room number. 
8. The Location text box is not required. 
9. In the Print Using: popup menu, respectively select the make and model of printer you are setting up in order to get 

the correct printer drivers required by the printer. 
10. Press the Add button and close the windows. 

Finding the IP Address 
of a UCLS pr interÉ  

 
1. Each printer has a label 

attached with the IP 
Address assigned to it. 

 

 - Another Option - 
 

2. A list of printers, IP 
Addresses and model 
description is located on 
the SchoolsÕ web page at 
the following location. 
Home Page :  
School Operations :  
Information Systems : 
UCLS Printers Page. 

 
An Example of an IP Address: 

 128.135.115.111 


